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REQUEST FOR AN ASSESSMENT BY THE GEELONG RCB OF AN EMPLOYER NOMINATION FOR:

	
	  REGIONAL SKILLED MIGRATION SCHEME (RSMS) SUBCLASS 187 (Direct Entry) 

	
	

	
	  SKILLED EMPLOYER SPONSORED REGIONAL (SESR) visa SUBCLASS 494 (Employer Sponsored stream)


The Geelong Regional Certifying Body (RCB) uses its knowledge of the local labour market, its own research and considers the evidence provided by employers in providing advice to the Department of Home Affairs.  
PLEASE READ AND FOLLOW ALL STEPS CAREFULLY 

· Payment for an assessment by the Geelong RCB is a non-refundable $550 inclusive of GST.

· The onus is on the business to provide enough information at the time of application for the Geelong RCB to assess their nomination. 
· Information on what to provide can be found in the common question section of our website.
· Evidence must be provided to support any claims.
· The Geelong RCB may at its discretion ask you to provide more information to assist in the assessment process.
· In addition to the documents suggested below, consideration will be given to any other relevant material submitted with the application.
· Please do not use staples to secure your application or provide double sided printing.
1 REGISTRATION DETAILS
	Name of Nominating Business/Organisation
	

	Trading Name
	

	ABN
	
	  Since (date)
	

	Employer Head Office Address
	

	Website Address
	

	Contact details of authorised representative from the Nominating Business/Organisation (not Migration Agent)

	Name
	
	 Phone
	
	 Email
	


2
ARE YOU A MIGRATION AGENT REPRESENTING THIS EMPLOYER?
( YES    ( NO 

If YES enclose a signed copy of Department of Home Affairs Form 956
	
	  enclosed copy of completed and signed FORM 956


3.
FORM 1404 - REGIONAL CERTIFYING BODY ADVICE: 
Employer or the employer’s authorised representative to complete parts 1 – 10 of the Department Of Immigration Form 1404: Regional Sponsored Migration Scheme – Regional Certifying Body Advice
Department of Home Affairs Form 1404 
	
	  enclosed FORM 1404 WITH PARTS 1-10 COMPLETED


4. 
COVERING LETTER OUTLINING THE BUSINESS CASE FOR VISA

Enclose a covering letter that outlines your business case for the need for an employer sponsored visa to address a critical skill shortage in your organisation. Written and signed by the employer. 

What might this include? See Common Questions
	
	  enclosed COVER LETTER



5.
EVIDENCE THAT THE BUSINESS IS LOCATED AND OPERATING IN THE GEELONG RCB REGION

What might this include? See Common Questions
	
	  ENCLOSED Current lease agreement

	
	

	
	  OTHER EVIDENCE TO SHOW THAT THE BUSINESS IS OPERATING IN THE REGION




Ie : Bills, Brochures, Advertisements, Community Sponsorships, Client lists, Business Cards.

	
	  ENCLOSED Certificate of registration for tax purposes (Austalian Business Number)




If you are a Registered Company:

	
	  ENCLOSED Certificate of registration with ASIC (If a company)




If you are operating under a trading name:

	
	  ENCLOSED Certificate of registration of business name




If you are a Trust OR Trustee of a Trust:
	
	  ENCLOSED Relevant pages of trust deed specifying the parties to the trust


6.
LOCATION WHERE THIS POSITION WILL BE WORKING THE MAJORITY OF THE TIME

	Street Address
	

	Suburb
	
	Post Code
	


7. 
STATEMENT & EVIDENCE OUTLINING THE NEED FOR A PAID EMPLOYEE LOCATED IN THE REGION
What might this include? See Common Questions
	
	  enclosed STATEMENT & EVIDENCE OUTLINING THE NEED FOR A PAID EMPLOYEE


8. FULL NAME OF RSMS APPLICANT AS IT APPEARS ON THEIR PASSPORT:

	Family Name
	

	Given Names
	

	Current Visa
	
	Expiry
	


9. IS THE NOMINEE CURRENTLY EMPLOYED IN THE BUSINESS?
( YES    ( NO
	If YES- Position:
	
	Since (Date)
	
	Hours Per Week
	


10. HAS THIS BUSINESS PREVIOUSLY APPLIED FOR AN RCB ASSESSMENT IN THIS REGION? 
( YES    ( NO
If YES list the last requests for RCB assessment:
	Month
	
	Year
	
	Position
	

	Month
	
	Year
	
	Position
	

	Month
	
	Year
	
	Position
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11.
POSITION TITLE OF THE NOMINATED POSITION: 
	


12.
ANZSCO CLASSIFICATION 

The Australian Government classifies occupations for the purposes of Immigration. Print out the ANZSCO classification that best describes the position you are offering from the ABS website. It is expected that the majority of the time the nominated position will be performing tasks from within the chosen classification. If the match is not perfect – describe the differences and the difficulty you have had finding a match.

	ANZSCO Classification 
	
	& number
	


	
	  enclosed ANZSCO CLASSIFICATION


13.
POSITION DESCRIPTION 

	The position description should include the specified tasks and duties of the nominated position and the skills and qualifications required.


	
	ENCLOSED POSITION DESCRIPTION


14.
PUBLISHED COPIES OF THE RELEVANT JOB ADVERTISEMENTS* 

Clearly identifying publication and showing date. We would expect the position advertised would reflect the same skill and qualification requirements and offer the same terms and salary as the position being nominated
*For RSMS, include this with Q19 

	
	ENCLOSED PUBLISHED JOB ADVERTISEMENTS 


15.
ORGANISATIONAL CHART

The organisational chart should include all of the position titles within the organisation and show where this position fits fits into the structure.
  What to include: See Common Questions 
	
	ENCLOSED DETAILED ORGANISATIONAL STRUCTURE CHART 


16.
SALARY FOR NOMINATED POSITION: 

	Base Salary $
	
	Hours Per Week: 
	
	Total remuneration package* p/a  $
	

	*Total remuneration package includes: (ie superannuation, allowances)
	


7.
EMPLOYMENT CONTRACT FOR NOMINATED POSITION:
A copy of the employment contract signed and dated by both parties. 

For a full time position, ongoing, or per visa requirement, based in the region, outlining the salary and conditions of employment.
	
	  ENCLOSED SIGNED EMPLOYMENT CONTRACT


18.
ANNUAL MARKET SALARY RATE (AMSR) FOR NOMINATED POSITION :
Provide evidence demonstrating how the AMSR for the nominated occupation was determined – that is, what an equivalent Australian worker does earn, or would earn working in the same occupation in the same location. 

	
	  Determined by salary of equivalent Australian worker in the organisation and based on an award or registered agreement


	
	  Determined by salary of equivalent Australian worker being paid above award or with no applicable industrial instrument


	
	  There is no equivalent Australian worker in the orgainsation


What evidence do I need to provide? See Common Questions
	
	  ENCLOSED SUPPORTING EVIDENCE for DETERMINATION OF AMSR 


You must provide a statement detailing how this evidence was used to determine the salary you are offering
	
	  ENCLOSED statement OUTLINING HOW THE NOMIANTED SALARY WAS DETERMINED



19. EVIDENCE OF A SKILL SHORTAGE 
Provide a skill vacancy statement written and signed by the employer outlining what attempts have been made to recruit to the nominated position and their experience and understanding as to why no suitably qualified Australian citizen or permanent residents can be sourced from the Australian labour market.
	
	  ENCLOSED A SKILL VACANCY STATEMENT 


	
	  ENCLOSED SUPPORTING EVIDENCE OF RECRUITMENT STRATEGIES AND THE RESULTS 

	
	 OF THOSE EFFORTS 
What might this include? See Common Questions.  


Evidence to include:

· Published copies of the relevant job advertisements that clearly identify the publication and show date.
We would expect the position advertised would reflect the same skill and qualification requirements and offer the same terms and salary as the position being nominated for the RSMS, as well as be advertised to attract the best possible response. See Common Questions
· Advertising Receipts and evidence showing the timing and length of any campaign.

· Local Recruitment agency advice/reports/receipts that includes information on what skills they recruited for, what was done to recruit to the position and how long they recruited for.
· Copies of correspondence with education providers, industry bodies and networks.
Details of all applicants received and information on why candidates were unsuitable for the position

Correlating the tasks and skill requirements of the nominated position with the qualifications and experience of the job applicants You can use the Geelong RCB Recruitment Summary Template to summarise this.
	
	  additional evidence to support a skill shortage 


· letters of support from industry associations or other local business operators in the same area of service provision experiencing difficulty in filling positions in recent times

· reference to relevant published surveys or reports.

20.
FINANCIALS: 
If you are a business that has been actively operating in the region for more than 12 months

	
	  ENCLOSED An Audited Balance Sheet 


for the most recently concluded fiscal year, with comparative figures for the previous fiscal year), and profit and loss statement (statement of performance) for the most recently concluded fiscal year, with comparative figures for the previous fiscal year.  

OR
	
	  ENCLOSED Business tax returns


for the most recently concluded fiscal year and associated tax assessment notice and if the fiscal period to which the financial statements or tax returns submitted relate ended more than three months before the application is lodged - a business activity statement (BAS) for each complete quarter between the end of the fiscal period and the date of application lodgement.
21.
IF YOU A START UP BUSINESS/NEW TO THIS REGION  
Operating less than 12 months in the region
	
	  ENCLOSED business activity statements (BAS)


for each complete quarter from commencement of operations in the region to time of RCB assessment 

	
	  ENCLOSED statements for the business bank account


for the period from commencement of operations to time of RCB assessment

	
	  ENCLOSED a comprehensive business plan


For information on creating a business plan go to:  www.business.vic.gov.au/plan

22.
ADDITIONAL INFORMATION OR DOCUMENTATION SUPPORTING THIS APPLICATION (optional)
	
	  Letter of support from the Accountant of your business


	
	  ENCLOSED copy of Lodged or Draft Application with the Department of Home Affairs



  Nominators can download this from departmental systems as a pdf document. 

	
	  OTHER (Specify):
	

	

	



23.
I confirm that 

· I am the authorized representative of the registered employer for the purposes of submitting this documentation for assessment by the Geelong RCB.
· I understand that the Geelong RCB processing and assessment fee is non-refundable.
· I have read the information pertinent to this assessment process on the Geelong RCB website.
· I have enclosed all of the documentation and supporting evidence required to enable the Geelong RCB to make an assessment of this RSMS Nomination.
· All information and evidence provided is true and correct.
	Signed
	

	Name (Printed Clearly)
	
	Date
	



24.
THE FEE FOR AN ASSESSMENT BY THE GEELONG RCB IS A NON-REFUNDABLE $550 INC GST AND must be paid before AN application will be processed:
· PAYMENT TO BE MADE ONLINE by credit or debit card* (VISA or Mastercard) 
· A copy of the email receipt received on completion of payment must be included with application
	
	  ENCLOSED copy of tax invoice email receipt 


* A payment processing fee of 0.55% applies to card payments’


25.
POSTAGE PAID SELF ADDRESSED ENVELOPE 

Provide a self-addressed postage paid envelope of appropriate size for the return of all documentation including Form 1404 completed by the Geelong RCB. NOTE: Applications that do not include an appropriately sized envelope will be destroyed on completion of assessment. (pick up can be arranged if specified on delivery)

	
	  ENCLOSED self-addressed postage paid envelope



26.
LODGE ALL DOCUMENTS including completed checklist, PAYMENT RECEIPT AND SUPPORTING EVIDENCE VIA POST TO:
Geelong Regional Certifying Body
PO Box 104
GEELONG Vic 3220 
The personal information requested on this form is being collected by City of Greater Geelong for the purpose of an assessment by the Geelong Regional Certifying Body.  It is in your interest to provide as much information as possible with your request for assessment. We will not disclose personal information without consent, except where required to do so by law. Our privacy policy is available on our website. If you wish to alter any of the personal information you have supplied to City of Greater Geelong, please contact us by sending an email to privacy@geelongcity.vic.gov.au 
GEELONG REGIONAL CERTIFYING BODY





APPLICATION FORM �& CHECKLIST








WE MUST BE SATISFIED THAT BUSINESS IS OPERATING IN AND THE NOMINATED POSITION IS LOCATED IN AN AREA COVERED BY THE GEELONG RCB .








WE MUST BE SATISFIED THE NOMINEE WOULD BE PAID AT LEAST THE ANNUAL


MARKET SALARY RATE FOR THE OCCUPATION











WE MUST BE SATISFIED THAT A SKILL VACANCY EXISTS THAT CANNOT BE FILLED BY AN AUSTRALIAN CITIZEN OR AN AUSTRALIAN PERMANENT RESIDENT WHO IS LIVING IN, OR WOULD MOVE TO THE GEELONG AREA. (RSMS)








ADDITIONAL DOCUMENTATION TO SUPPORT YOUR NOMINATION





OTHER RELEVANT INFORMATION








EMPLOYER DECLARATION








PROCESSING AND ASSESSMENT FEE & PAYMENT








RETURN OF DOCUMENTS








LODGEMENT DETAILS
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